
Logistics Coordinator Position
Volunteer

Mission:
We teach girls how to take power and give back by lobbying their state legislatures and
local governments. Girls are divided into cohorts and participate in ten weeks of Girls Lobby
Curriculum throughout the legislative session. They learn to track bills, testify at hearings,
write editorials, and plan protests. Girls Lobby hopes to create increased confidence, civic
engagement, and community participation.

Summary:
The Logistics Coordinator is primarily responsible for Girls Lobby’s recruiting and event
planning efforts. They work closely with our Directors to strategize and execute a variety of
virtual and in-person events, such as presentations at high schools, opening and closing
socials, and community engagement events. We are seeking a dedicated individual to join
our team of volunteers. While experience in community organizing or civic engagement is
preferred, we are primarily looking for an individual who is passionate about state and local
government and helping youth share their voices. Those with prior experience in
government or related coursework are especially encouraged to apply. Internship credit
may be available for interested students.

Duties:
● Develop a comprehensive recruitment plan that helps attain our 2022 Goals of

reaching a more diverse group of participants and increasing programmatic
capacity.

● Work to improve current recruitment strategies, including in-school outreach and
social media campaigns. The Logistics Coordinator is not responsible for content
creation.

● Work with the outreach team to plan events during fall semester that increase Girls
Lobby’s visibility and reach.

● Plan and help execute events during the 2022 program, including:
○ The opening and closing socials, which we plan to hold in person
○ “Day on the Hill” event during the Legislative Session
○ Other student meetings with elected officials, as needed

Commitment:
This position will require 10-20 hours of work per month from August 1, 2021, to April 22,
2022. The amount of work will vary depending on the week. Our team is highly
collaborative, and you will regularly work alongside our Directors to accomplish your duties.


